ADWAIT ACHYUT KULKARNI

305, Dattatray CHS Ltd Opp Charkop Depot, Sec No.5, Charkop, Kandivli (W)  

           Mumbai- 400 067        Mobile: 98200 88309      E mail – adwait898@gmail.com
Career Objective:-____________________________________________________________________                

To establish myself as professional, associate with the organization that provide 
a promising career path and growth. Offer my services to the best of my abilities.

Strength:-









  
· Fast Learner.

· Dedication towards work.

· Good at communication. 
Educational Qualification:- 
· Executive MBA in Taxation from Indian Institute of Business Management & Studies In Year July 2014.
· B.com. from Yashwantrao Chavan Open University in year May 2013.
· S.S.C. From Mumbai Board in year 1996
Other Qualification:- 

· Computer Hardware & Lan Eng. Through Jetking SET in year Sept-1996
· DTP (Pagemaker & Corel Draw) & MS.Office Through Plus Point Computer Center  in year Aug-1998
· Practical Accounts with Taxation & Tally Software Through Act Management in year Sept-2001

· Done Accounts in The Institute of Computer Accountants in year May-2009

· Done Taxation & Advance Accounts  Course at Mitcon Consultancy in year Sept-2012

· Done Taxation & Advance Accounts, Banking, Labour laws Course at Institute of  taxation & advance accounts in year March-2013
· Done GST Course Through Institute of Taxation & Advance Accounts in year 
March - 2018
Computer Skills:-

· MS-Word, MS-Excel.

· Tally ERP 9

· Esecretary, X-FA, Tdsman Software
· Outlook Express, Internet
Personal Information:
· Date of Birth 

– 
1st of October 1977

· Place of Birth 

– 
Mumbai

· Marital Status 

– 
Unmarried.

· Nationality 

– 
Indian.

· Languages Known 
– 
English, Hindi and Marathi.

· Gender


– 
Male.

Work Experience:-____________________________________________________________________                 
· Worked  with Liron Life Style LLP  as Accountant 
(09.11.2017 to till date)
 
      Job Responsibilities and profile as Accountant: -
· To make Day to day accounts work in Tally Software
· To make Personal Accounts work in tally Software


· To make TDS Return File Summary Given to CA 
· To make GSTR-1 & GSTR-3B Rtn File given to CA
· To prepare Office Staff salary.
· To make maintain Bank Balance daily
· To make NEFT / RTGS payment to vendor’s account through online 

· To do Bank Reconciliation & Bank Balance Every Day Co & Personal
· To Prepare Import / Export Documents Paper & Send to Bank 
· Worked  with Msquare Clothing (India) Pvt Ltd  as Accountant 
(04.11.2016 to 10.08.2017)
 
      Job Responsibilities and profile as Accountant: -
· To make Day to day accounts work in CBS Software


· To make TDS Return File in Winman Software
· To make Vat & Cst Return File Summary & Forms Application.
· To prepare office staff salary.
· To make maintain Bank Balance daily
· To make NEFT / RTGS payment to vendor’s account through bank.
· To do Bank Reconciliation & Bank Balance Every Day

· To make online payment of Tax & Utility Bills

· To Prepare Export Documents papers & Given Bank  
· Payment Follow up with Clients. 

· Worked  with Shree Nandwana Transport as a Accountant 
(05.04.2015 – 31.10.2016)
      Job Responsibilities and profile as Accountant : -


· To make Day to day accounts work in Ecargo Software

· To make TDS Return File Summary Given to CA
· To generate TDS certificate through TRACES & issue the same to client. 

· To make Income tax queries handling with CA.
· To make Service Tax Return File
·  Worked  with Prayas Metal India Pvt Ltd as a Accountant 
 (16.08.2012 to 31.03.2015)
      Job Responsibilities and profile as Accountant : -
· To make Day to day accounts work in XFA Software

· To post the generated Invoices into XFA Software.

· To do basic entries in XFA Software.

· To do Vendor Reconciliation & Ledger Scrutiny.

· To do Bank Reconciliation.

· To make NEFT / RTGS payment to vendor’s account through bank.

· To make TDS Return File in TDSMAN Software.

· To generate TDS certificate through TRACES & issue the same to client. 

· To generate TCS certificate through TDSMAN Software & issue the same to client. 

· To prepare office staff salary.

· To make Maintain Daily/Weekly Stock.

· To make arrange the funds in Co A/c & Personal A/c & Daily Maintain Personal & Co A/c.

· To Prepare the Balance sheet, Debtors Aging & Creditors Analysis.

· To make Sales Tax & Income tax queries handling with CA.

· To prepare paper work & forward the same to bank for foreign remittance for goods ordered by warehouse unit
· Worked as Admin cum Accounts Officer in Inoways Group of companies

 (26.9.2007 to 31.07.2012)
            Job Responsibilities and profile as Account Assistant:-
· Collecting cheques or cash from various parties and to adjust the same in respective parties accounts.

· Preparation of cheques for various creditors.

· To do Vendor Reconciliation & Ledger Scrutiny.

· To do Bank Reconciliation.

· Handling day to day cash transactions & make receipts or payments for the same.

· Entered daily sales & purchase entry.

· Check the balance sheet.

· Daily maintain petty cash.
Worked as Account Assistant & Store Keeper in Aluwind (07.01.2005 to 25.09.2007)
Job Responsibilities and profile as Store Keeper &  Account Assistant:

· Daily maintain the stock in Store room.
· Daily entered the sales, purchase, payment, receipt, journal entries.

· To prepare office staff salary.
· Worked as Office Assistant  in Indu Associates  (01.08.2002 to 31.07.2003)
Job Responsibilities and profile as Office Assistant:




· Daily supervision at factory.

· Prepare Quotation daily in MS.Word.

· Every week prepare the sales invoice in PageMaker
Adwait A Kulkarni

